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BT FITH YU IHED AT AR-ITAT Y IRWTIT JTSTS (Up-Load) BT,
f&sTep 9] T AT W= TREWYHT=AT SIB MU gl A4l Jeler Afe=aredl
Jo TRETAT THHITE (SCF) TIR Ho <l Dol MfASG TGS IFABROMAT FI0THh
TUG e 3ABIS HRIE]. ATRTARI ATGIIHAIAR BIYFTR FEDHRT AT Yall SR ddT
TIHIUH (SCF) IR o ol UBIE B 3halcs. A 3R db <Xl Jhbs
ITSTIATAT I, FTER HHID (Transaction D) Ul SITITITGA UTd HIHTAT feawiza
31T 44 Sohhs TS Ja3TH B, MRMABR TYS B3 edl IHHT YA [l
THUYT ATl Maciiade Ml aedies arsiaudrd IR I AR BIGHIIG]
IBUIATH STEEER] BIYFTR ATH=ITIR e 1cs.

33) Sl IMSW TWYTS AR 3R TAD BIsSHUA Th JdegR  HD
(Transaction ID) S<iies @ d G fId BIYNIR YT Hooddias.
IR IFh fA%RT Shdrs ST BRI -

39) oo Ml e 9 faerT aTereRor (PFRDA) Jiddg Sifaas @ (Axis
Bank) AT §hd HERTES IMHATHRIC (8T b WU FRIGT HRUIT 37Tch 3718, TBIdd!
i Ml faf e 7 f[9erT aTieedoT (PFRDA) Jiddg MR doidl 9@ 1o
FTATHRI T4 b B[ B BRS.

3Y) I AT @S AMHROT IAT W0H YU IHE] UGS (Up-Load)
hHT] AIEHIIIR DY Blga (SCF) ALa qURTGME S3ifavard aeed |d
SHHA-FIE] HYUI XFDH (BHAT-IT 32T AT AT G ) BIVFIR BRT
i IR IR=eq hHID IR, 39 3T 32 & T bosed [Afd dBTITBIIHAI ST
Tegc™ JdT gHTeINER fI9v Shdbs (Axis Bank) IR BRIGT. ATd SURIH]
UR=ST 33 AL TS boyedl FasR HHDTE! (Transaction ID) Al T T HRUIT ATl
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3g)  eRiaas e faframe g faer arfererume g (PFRDA) Figead dhedl STom=an g

N OO\

TSI 3T ATHRIAT AR R boyedT Faiadd Ml 2raeem®ias (Pension Fund
Manager-PFM) T[qau[I_idT Haxd! ahH (48 dohdrgd sIiaRid BRUATd IS,
'\qT:IT?{J,W:—

39) AT ISR bl ST SIHTS IHDBRUNTB G Gl STO=IT HIHATST 15
AT TR ey ed] HIRTTAR AT e ATHRES 5.

3¢) WER U1 3ed T AW THHTS AW BRIGITHGT AHNID (S0 S5,
CATHRIT JAeh DIYNTR IEDBTAT I eTehg A eI AT a1 AW TEHS
BRI boled] FIeRIT RIE] Al 5 A SIHTSS JAHHROT
HTITAITT HoodTdl.

f&HT® 09/0%/209y Sl fhaT WFR MRS HERTS: G STEar =l deuid
PG HRIITE :-

) WRIR Adde REEAE gGa! - 5T AT AiSarear M / fhar
GFRIAVETGIG AYd] AERTE AT FRIFTRETSISG WG Add g gaRiar
IS JH ATBIATAT I ST G BIRATAATD G AfTBRI FfIfFRaRaR
SITd 3T T BIITHATT BRI AR JADHRT I Fafer A= wraH
i @ BHiD (PRAN) AT S dae yEog=Hel faffEseyol 99 & g
ST 3IENUN g WHfIARUT DI 72T A=A RS gl AIRTD I
SIBHYA BRGNS0 FRITR AT FHYHA0 3RS BN a9a daol
3RTEHTE! YFhH YhTd GATHYIGR, Form -2 BT &9 Ui Hdfed WRIAR |l <1
DIVFIRTE] HRIGET HRRG 38 AT BINNR  ABRATHS STH HRIE!. DIFR
JAABTIT TSR GIHY UK ST (GBI ST BTl [qaell wd =
d% TWIATT WRTET. DIVFR ARSI IR AT IBHa] G193 DG Al SURIG
URedE-30 F& SINAoied] WA SERRITS!, garey ATl 96 WA STl
Soared] fEATHTIRET STl 03 [Cawieal I ATADII FAT STHI IdhH U ST
DHRIGT SATOT T = T Uell T S W STl BRI,

go) IWRKIG SARHRI HF AT Aaxwred IRIFYRIGR amT HREArt
HRIATE - ARG SMABRT ST baTd FAaT AR FIFRIHRIIR SIlie deT
e fafrgaiar SugTgdred] Haeaared 3exv g HiaaRor SAferT A defed
sffrpr=arar HrRM FegRiiadd @ BHid  (PRAN) Q=T Sifc| dad JHTOTI=E
fffseyul e ®R1E1 9 w1 Al RIS ol HRUAT 3Tl e ATl
qUzies AlGdrdl. Bhe AT ARSI UIIFRERITAT BIATaeld BRI AT H o
SfferpT=aT 3f2TaT g UiIFgaiaRies e Faed 3iRTaT Hafard ffererRT Sl
IS BRIGATD ST IRER (IR dhds ST HRUIN ATd T 1A TUNS Hald
WA TGS ATHBRUMDBS YTSfAUATe I
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89)  IAWRKIS IARGRT wRazlt aRiFRRTY sfeRiieTn FTeEdkiis R
TYA - IR Faed JAABRT SiegT uRazl TR/ ezl sfiewiiereR
(Foreign Assignment) Siiia del, Hdfgd AR ezl gfdFgeiar / el
MBI HATER TS T IR I [T IMEATIT Had o dadd feed 3N, o dad
(Notional Pay) 3Tf&r ITaRIes HERITS AT ATHHTOT JUIMAT YU XpHeAT 90% Tae IRaall
gfFRIeRT/ tRe3l AMNSKIHATT HISELde UBRI™ S8 MG g Wbl
I I 3G UhTd gdbYER AeRgd 9 Ty MUBR] JidThs
gATRY "N T ST BRI, 5" AT A1 HISUATT AT, Heerd HeRAD Y
A=Y ARDHRT FHT 3 Fd g1y Jasciles AASM g SET ARHRT Jidibs Fd
3z d T AR g a0d URTwE-30 Ae 3ifdcied Aafid SaRiaredl Iam+ S
BRUATHRITT ISl IR Ul 30T e Iireaed=ar srqgdi=ar a9 uciigg  qroadrd.
NS T ST TR Fex gDy W STl feaidmaRa Sadl BT
feazh wad=ar 96 WA YRTdT. Ifde™ T oaT AR IR AT IHHAT T3]
BIgT Al RIS I A<D ABATDgT U Hoedl dolean Hafed
#@T&W@ﬁ gTRY de WIAT STHT hedT=T [GABIIRIT STl 03 faawi=ar afrd
MBI ST ST XGbd WU ST BRI g F3Ared] Tl Aiddsies TS Eme
AT, IR AURT JAfABIbgT UE Sdedl Iffedprarear aud e
BTN YHHAT U FTHY T T AT S Ma D HIfedll I HHTGUA ASH d
ST JMABRI, {5 ATeAThs HadId AIGR BV THd AFEdd SE Il WIRTaR
ST TEEER] GERH o0 G99y SfIHRT it Ieies. ATaHT0 STfrd=areaT
IRTETHTAT @ IR 1Y HATRATT ST XBHTAT €FTHY DBINFIRTT S WTeITe STHT
o Shds TRIaR HRUAT HRIATE! HRUT STEER] TS g ST IfrdRT Iidt
NEGH

qBASD -

§3) AT ANHEGIG IHAE AE 9 AATNIS AT@HS BIVFIRIGST 89w ddbd
EIARIT B3I IHHET dTdHS YT STIEaR] Hefed JMER0T g HfaaRor 1Ry
DICTINE IO

=T AISTETos Il feqid 39/03/309y Wia=al dHAIEETd difgc S g
SEHTS AAHIVMGS TS0 ThT STHT ATS S ah [T T3 qrafqor -

¥3)  FIT T IoTd FHIISE TohedT faeid 39/03/209Yy WA=l BHar=d ATfed!
FHErT A @IS AMTHRT JreaTds FHIdhd Teaa qrsfIor e w7 dewidies
RGHH I8 dhds HIhd Yead UrBfIul B SIEEaR I TGy BRI Il
MBI, T I HHANT a0d RIS Hailidies RIes YR Addies AfhRy
ARG faid 39/03/209Y T UK S edl THUT RepHE Hob HIAIR 3l d
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DIYRIR FATSASATA] JETR IUHASGD, T MTHE YA HBIOT i+,
HHATATT 2T AT AT 2T AT Qe IHHT JATEIT HRUATHIIAT ATeT grarei]
THAT-84 3 TS Ueb b MU g & BTG, Yag I FIGR BRI, M3 STB]
Al BHATAT Te] STTS VAT ATGZID T A1, &R UPUT X ATATIT ST G|
TTHUYTA AT 37T GATDRIA] aTuRTGATeA] TR A 377e3T Wa=yu Feifad
RO YdlIes. FaR IGhH IUHAIG D, T AMNGE S@HIS IWHR il e
dhds gISdrdl. ATHRAT ST D, oY S TGS 3ffHHRor IiqT e amelRd
HRUGTHRT SATERUN T HGIRT SRR T HTfeehel DHRUIT AUc 3778,

88) fQdid 09/0%8/09y URIH A BT SUHTS AWBRUTHS drSfaur Afor we
T FRIad BIVIN T9d BRI HHAI G G| dhdhs USiIugrd] STaaar]
GEINECRIER

8Y) Tl BRATIAIT AU BIAGINT TG FYad BT/ AT BIRATHIT S
3T UG fhal R MRS SRS I8 §aT YSIdR Fgad gom=n
AT deHid I ol fa< fQurT wHie Haivi-9099/9.35.919/B19T TRI-4,
& T 94/90/3093 A URTST HHID -2 9 3 AU AXYS! AAlId T BICHIRYYN YTes0l
3T TET. Yol Afg=aTed] I YbIg ST dadl IT JSTIEToIes hUTdl bald
INIE @G MBI ST WIHRSIT SR ATSId. IS AEIV G HiIaRo]
SITBIRT SO IR BT Fi+1T AT G&T Mg A1 T Blesoll BT,

8e) XY MDY BHATIAT aR AaH hHid 2 Y TS hosedl M MURRS ¢,
98, 94, 9%, 9¢, R0, 9, 3NN R T IRTVT IBAT IR AT [0 37F AT WX
ST M1, ATV, Fex 2 Foindies uReoe § 98 & boed! T91-9 Ui ATYs
THAT Q-9 T T 3151 DINR DhIichs rSfAvard Ucie.

o)  TATIYHIO ARI WRARI Adeiies ARBTIRIGHIT HeH hHD & I THE Doyedl
e Foameles 2,4, €, 1, ¢, 8, 98, 94, 9§ ,90, 9, R0, 29, R, 23, R, 39 MU R T
=SS el SR 2T 0T T8 T FOUTd SR MBI,

8¢) SO HHEARIA] GHIUN PRAN AP UK STee B g SAredl YUlsiiie
HIEAHE missing credit YHAA FbId TTHRUT ST TR, 20 HHRUN HIAT HIYRTR
ADBTATHS HUD ALY 3o Geb AR HRUITH] STIIGR] He e T8R0T g ARl
SIEEINDICINE IS

Q) TSIl BIUM=AT ST /&) SRS ST ot Hriveasd : gk
BB 90 % (B A9 + IS HSRMy W) RG] IdhH HHAAT] dd
QABTIT GRHBT A PHRUI MV [IagTd 90% FHYCY 3f2MGT GRHBI STHT BRI
ATHIIAT  3MERVN G AR BRI STAEER MBI, HHATITT WA IAFEHMIC]
STIET Yeh¥ STHT HRUGT AT T Sl Yales AT AHTAINT BRUGThRId
JTERU] g GIIARUl AfTBNT SEEER B, THT HHI Jahd STH HRUY AT

T3 9§ Uat 93



3T 90T thHieh: Sif—I-094/(NPS)/%.36.3/A1-8

JATIZTD Vb H HITe] Yoles ARG ST HRUITDNI B0 g IR0 Ifferehiey
NEICCANNEICS

RTSERT IR AToT=edT WIATd ST HRUATd A TS 32T I Tl
Gl SRABT BRUYTH! SEEQR] HHATATE] 6163, IMR BIe! 2! ATSBI ATaTEd
HHATAT MERT g ARl ATH=I ST des <01 a3y 3Me. S HHAR!
ITIHTO HRIATE! HRUIR ATe! Al AT BIVKiR! ThR (BPIISER HIIdTe) $B ITHUR
SIS
yo)  AGY hHIP I I THg 2T [T aR=E HHidh 9 TR fI3IY T&rar Juard
T, JIH STURRITH, SFATERUN IS FhR 0T HHATITT AT St A1 HUTS I
FHIEUIATT VIR ATe! JTT WA HRUATT STIGIRT JATERVN T AIIAR0T R I el
HERTSE HINMR 4, Q¢ Hella M 268 AMM0T gy Al dRard ddidd uTes
RO STAEGRT 3MMERVN T AR ARSI IS, THd GeH D ¢ I &
A g 9 IRIEd=T SISUAKRIe aRyald Uled HRUATE] SIIEaR] 38xul g
AfqaRoT BRI BT BINFR SABRT T eI, AT Fd A qTed 9 ATed™
JMTERUT T HIATRT MBI 3T HINHR ATHRI & WD I HRATSAST UTH ST,
49)  HHARITIT HIIH FaddT W HHGREE (PRAN) aTfyd fqaRora= grayl
AT ANSE @IS BRI G Ffd HHARIN WRER qrefavard I8, a9a
I ITT HhaRIBIAR YTEUITH] A=Al He 1Y A g T UBHRT STSE
Bo A5 .
43) A HHID 8 T 92 Y TG boies IRATITT IIHI RIS} AT (1077 TR
€ HUYTd A 3Med. dAM, fTid 39/03/209y W= JdT AT B3 odT/Add AT
qcg UMge3 o] HHATIIeA] YR YITd 15T W3 SIS JAHHR O HaH D
8 g 92 YAV 2 FURITTAR a1 Brardd.
43) faHIB 09/08/309y URIH & SRMIBR URATHTAT THRUITER Sl HHE
ST TABHRUM BrIATE! HRIGT.
yg) 7o IRYST, AT UG G ST SRMEH Y TS d ATedffeh 2MTeol, By
femdis g r=amit A& fd J1=gar U< 9 a1 R Heldensd, $ul faemdis
g RN ASfd Agal U g SGINd Aelfdenesd/awe, snfeardl ey
Ui JSedT ARG g ST AN, FMISD =T [aHrTiasid
ST AT g T 3BT T FLRT, TSAYGT [AUFTIIT AVIRT AeTHS % Jie]
A4 f&1® 09 AR, 00y ISl fhaT AFTR YT ST / BRI HHAIIH R
3TIRIAT 3T =R (T HRoard Achies.
44)  Fex 3N RN SUS Ud 9ed Sl IR,
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TR 21 0T HERTSE ITRIT=AT www.maharashtra.gov.in T FhaReIdTax
IUGE HRUAT ATAT YA AT HhdTdh 209408080 33R 904 3T ATS. BT AT
feSfice e Ametifhd oo BrevdTd Ad 3MTe.
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Narayan o~ Shaskar
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I @1, TRAT dTse , Ja8 Q0 (4 )

Y¢) AR HRIFRE UTST, HERTSE HIACH, 398, ST, TH. @19 IS, Jdg 3
(4 7ret)

4R) HRTII HHYRE YIS (HTGRAATS), HERT BT, STl 8103, T e
Go5d, avadl, {as 93 (YU)

£,0) SIS TS PIU, HERTE U3 B () AR, s Y+, draried
TS ies H, TTaR, §as 4 (4 )
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APPENDIX-1

Annexure S1 Page 1

Application for Allotment of Permanent Retirement Account Number (PRAN)

(To avoid mistake(s), please follow the accompanying instructions and examples carefully before filling up the form) .
To affix recent

Coloured photograph
(3.5cm x 2.5 cm)

Acknowledgement No.
(To be filled by FC)

Permanent Retirement Account Number :
(To be filled by FC after PRAN generation )

Sir/Madam,
I hereby request that a permanent retirement account number be allotted to me.

I give below necessary particulars :

Signature/Left Thumb
. . . Impression
Section A - Subscribers Personal Details ( * Indicates Mandatory Field) of Subscriber in black ink
1. Full Name (Full expanded name: initials are not permitted)
Please Tick as applicable, Shri Smt . Kumari

First Name *

Middle Name

Last Name

2. Gender * Please Tick as applicable, Male Female

3. Date of Birth * 4.PAN
et N N I N LI T 1 1T [ T ]

D DM MY YY Y (Date of Birth to be Certified by DDO)
5. Father’s Full Name:
First Name *

Middle Name

Last Name

6. Present Address:
Flat/Unit No, Block no. *

Name of Premise/Building/Village

Area/Locality/Taluka

District/Town/City *

State / Union Territory *

Country *

Pin Code * | [ | || |

7. Permanent Address:  If same as above, Please Tick D else,
Flat/Unit No, Block no. *

Name of Premise/Building/Village

Area/Locality/Taluka

District/Town/City *




State / Union Territory *

Country *

N I N N (N N O
Pin Code * I [ ] || ||
8. Phone No. 11 T ] 1 1 1 1 1 1
STD Code Phone No.
9. Mobile No. T T T T T 11T 1T T 11
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Annexure S1 Page 2
10. Email ID
I N I A

11. Subscribers Bank Details : (Please refer instruction no. 4) Savings A/c l:l Current A/c l:l

Bank A/c Number*

Bank Name*

Bank Branch*

Bank Address*

Pin Code* | | | |

Bank IFS Code [ ] | ] | ] | | ] | | | (If IFS code is not available, then provide MICR)

Bank MICR Code CT T T T T T 1T 11

I:I Declaration by subscriber for Bank details: At present, I do not have a Bank account. However, I confirm to provide the requisite Bank
account details within six months or on opening of Bank account whichever is earlier to the associated nodal office for updating the same in CRA system.
(Please tick (\/) in case, Bank details are not available)

12. Value Added Services: i) SMS Alert Yes I:l No ]:I
ii) Email Alert: Yes I:l No D
I , the applicant, do hereby declare that

what is stated above is true to the best of my information & belief.

Date :

DDMMY YYY Signature/Left Thumb
Impression of Subscriber

Section B - Subscribers Employment Details to be filled and attested by DDO (All Details are Mandatory)

1. Date of Joining | | | | | | | | | 2. Date of Retirement l l l l l l l l l

DDM M YYYY DDM MY YYY
3. PPAN I l I l I l l l l l l l l l l l l (Please refer to instructions No.5.)
4. Group of the Employee (Please Tick) Group A D Group B I:I Group C |:I Group D |:I
5. Office

1
6. Department

l} ' ' } \ + 1} \ . \ | 1} . | ] ' + 1}

|
. Ministry

\]

8. DDO Registration Number | | | | | | | | | | |9. PAO/CDDO Registration Numberl | | | | | | |(Please refer to
instructions No.6.)

]0.BasicSalaryI | | | I | | I I

11. Pay Scale
NN N I N N I N N N N N N O O I I

Certified that the above declaration has been signed / thumb impressed before me by

after he / she has read the entries / entries have been read over to him / her by me and got confirmed by him / her. Also certified that the date of birth and employment
details is as per employee records available with the Department.

Signature of the Authorised Person

Designation of the Authorised Person : Rubber Stamp of the DDO
Name of the DDO
pae: || [ [ ] [ [ ]|
DDMMYYYY Department / Ministry
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Annexure S1

1. Name of the Nominee *:
1st Nominee

Section C - Subscriber’s Nomination Details (* Indicates Mandatory Field for nominee)

2nd Nominee

Page 3

3rd Nominee

First Name *

First Name *

First Name *

Middle Name Middle Name Middle Name
Last Name Last Name Last Name
2. Date of Birth (In case of a minor)*:
st Nominee [ T [ T 1 [ I [ |J]ndNominee [ 1 [ T [ 1 [ [ [[PrdNominee [T LT T 01Tl

3. Relationship with the Nominee*:

1st Nominee

2nd Nominee

3rd Nominee

4. Percentage Share *:

1st Nominee I I |

|%| 2nd Nominee | | |

| %|3rd Nominee | | |

%]

5. Nominee’s Guardian Details (in case of a minor)*:
1st Nominee’s Guardian Details

2nd Nominee’s Guardian Details

3rd Nominee’s Guardian Details

First Name * First Name * First Name *
Middle Name Middle Name Middle Name
Last Name Last Name Last Name

6. Conditions rendering nomination invalid:

1st Nominee

2nd Nominee

3rd Nominee

Section D - Subscriber Scheme Details

1st Scheme

2nd Scheme

3rd Scheme

Pension Fund Managers Name/Code

Pension Fund Managers Name/Code

Pension Fund Managers Name/Code

Scheme ID No./Name

Scheme ID No./Name

Scheme ID No./Name

Percentage Share

Percentage Share

Percentage Share

Section E - Declaration

Declaration/Undertaking being signed.

I

Date :

D DMMYY Y

Y

what is stated above is true to the best of my information & belief.

I understand that there would be PFRDA approved Terms and Conditions for Subscribers on the CRA website governing I-
Pin (to access CRA / NPSCAN and view details) & T-pin. I agree to be bound by the said terms and conditions and understand
that CRA may, as approved by PFRDA, amend any of the services completely or partially without any new

, the applicant, do hereby declare that

| Signature/Left Thumb
Impression of Subscriber
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Page4

INSTRUCTIONS FOR FILLING PRAN FORM

a) Form to be filled legibly in BLOCK LETTERS and in BLACK INK only.

b) Details Marked with (*) are the mandatory fields.

¢)  Each box, wherever provided, should contain only one character (alphabet/number/punctuation mark) leaving a blank box after each word.

d) 'Individual' Subscriber should affix a recent colour photograph (size 3.5 cm x 2.5 ¢cm) in the space provided on the form. The photograph should not
be stapled or clipped to the form. (The clarity of image on PRAN card will depend on the quality and clarity of photograph affixed on the form.)

e)  Signature /Left thumb impression should only be within the box provided in the form. The signature should not be on the photograph. If there is any
mark on the photograph such that it hinders the clear visibility of the face of the Subscriber, the application will not be accepted.

f)  Thumb impression, if used, should be attested by a Magistrate or a Notary Public or a Gazetted Officer under official seal and stamp.
1§JI(;, Item No Item Details Guidelines for Filling the Form

Section A - Subscribers Personal Details
1 3. Date of Birth All Dates Should be in “DDMMYYYY” Format
2 6 Present Address All future communications will be sent to present address.
3 8.9.10 Phone No., Mobile No, It is advisable to mention either “Telephone number” or “Mobile number” or “Email
> & Email ID id” so that Subscriber can be contacted in future for any discrepancy.
For subscribers, the Bank details are mandatory. In case, Bank details are not
4 1 Subscriber’s Bank available at the time of filling the form, subscriber has to accept the declaration for
Details providing the Bank details within six months or on opening of Bank account
whichever is earlier.
Section B - Subscribers Employment Details
It is mandatory to fill the Subscriber’s Employment details in the application. The employment details should be filled by the respective DDO of the
Subscriber and should be verified by the Authorised Signatory.
DDO should ratify Overwriting / Striking off of any of the employment details.
5 3 PPAN Kindly provide the PPAN (Permanent Pension Account Number), if it has been
’ allotted to the subscriber by the concerned PAO.
PAO/CDDO Reg. No. and DDO Reg. No. are the unique Registration number
allotted by Central Recordkeeping Agency.
6 8&9 PA;g:gg gel;"gNé\Io' CDDOs will register as both PAOs and DDOs.
’ ’ NCDDOs will register only as DDOs and obtain the PAO Reg. No. from their
respective PAOs.
Section C - Subscriber’s Nomination Details
Subscriber can nominate maximum of three nominees.
Subscriber can not fill the same nominee details more than once.
Percentage share value for all the nominees must be integer. Fractional value will not
7 4. Percentage Share
be accepted.
Sum of percentage share across all the nominees must be equal to 100. If sum of
percentage is not equal to 100, entire nomination will be rejected.
8 5. Nomln]?etsai(l}:ardlan If a nominee is a minor, then nominee’s guardian details will be mandatory.
Section D - Subscriber scheme details
If the Subscriber is unable to mention the Scheme details i.e. PFM Name, Scheme Name & Percentage Allocation he can contact the nearest
Facilitation Centre (FC) for information or the Subscriber can also search for the scheme details on http://www.npscra.nsdl.co.in
Subscriber can select maximum three schemes. Details of the schemes are available on
http://www.npscra.nsdl.co.in
9 Scheme S}Jbscriber can not ﬁl} the same scheme details more than once. o
If a scheme name is filled in the form for scheme setup there must be a PFM name and percentage contribution
filled for that scheme.
If the Scheme details are not filled, default scheme as approved by PFRDA will be applicable
Scheme Contribution Value will be in terms of percentage. It cannot be in terms of amount.
10 Percentage Share Percentage contribution value for all the schemes must be integer. Fractional value will not be accepted.
If the sum of contributions (in percentage) across all the schemes is not equal to 100, the balance will be allotted
to the default scheme approved by PFRDA.
GENERAL INFORMATION FOR PRAN SUBSCRIBERS

a)  Subscribers can obtain the application form for PRAN in the format prescribed by PFRDA (Pension Fund Regulatory & Development Authority)
from DDO or can freely download from the CRA website (http://www.npscra.nsdl.co.in ).

b) The request for a reprint of PRAN card with the same PRAN details or/and changes or correction in PRAN data can be made by filling up
'Request for change/correction in subscriber master details and/or re-issue of I-Pin/T-Pin/PRAN card’ or/and ‘Request For change in
signature and/or change in photograph’. The form is available from the sources mentioned in (a) above.

¢)  The Subscriber can obtain the status of his/her application from the CRA website or through the respective PAO/CDDO.

d)  For more information

Visit us at http://www.npscra.nsdl.co.in

Call us at 022-24994200

e-mail us at info.cra@nsdl.co.in

Write to: Central Recordkeeping Agency, NSDL e-Governance Infrastructure Limited, 1% Floor, Times Tower, Kamala
Mills Compound, Senapati Bapat Marg, Lower Parel (W), Mumbai - 400 013.
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APPENDIX-2

Annexure S5

Covering letter for Subscriber Registration Application Forms
(To be submitted by DDO in duplicate on official stationery)

To NSDL CRA,

From: Date:

DDO Registration Number:
DDO Name and designation:
DDO’s contact No.:

Enclosed please find (in words) number of
Subscriber registration application forms, for the purpose of allotment of
Permanent Retirement Account Number (PRAN).

I the authorized signatory, do hereby declare that what is stated above is correct and
complete.

Yours faithfully,

Signature/Name of authorized signatory Acceptance Date and Stamp of FC branch
Stamp of DDO

Instructions:

1. This covering letter is to be provided by the DDO along with the subscriber
registration forms.

2. The total number of forms per covering letter should not exceed 50. If the total
subscriber registration forms exceed 50, kindly provide different covering letters.

3. Please quote the correct DDO Reg.No. allotted by CRA. The forms are liable to be
rejected if incorrect DDO Reg. No. is mentioned.




Annexure S&

Covering Letter with Subscriber Registration Application Form
(To be submitted by PAO in duplicate on official stationery)

ToNSDL CRA,

From:
Date:

PAQO Registration Number:
PAO Department/Ministry:
PAO Contact No.:

Enclosed please find DDO wise Subscriber Registration Forms along with the
covering letter from the respective DDOs for the purpose of allotment of Permanent
Retirement Account Number (PRAN). The Details of the DDO are as listed below:

Sr. DDO DDO Office Number | Total Number of Forms (in words)
No. Registration of

Total number of forms attached

| the authorized signatory, do hereby declare that what is stated above is correct
and complete.

Yoursfaithfully,

Signature/Name of Authorised Signatory  Acceptance Date and Stamp of FC
branch: Stamp of PAO

Instructions:
1. This covering letter is to be provided by the PAO along with the subscriber

registration forms.



. Thetotal number of forms per DDO covering letter in a single packet should not exceed Yo.
3. The subscriber application forms should be arranged DDO wise along with the

respective DDO covering letter in the same order as mentioned above.

. The Provisional Receipt Number will be issued DDO wise.

Please quote the correct PAO Reg. No. allotted by CRA.. The forms are liable
to be rejected if incorrect PAO Reg. No. is mentioned.




Read -

10.

11.

The procedure for implementation of
National Pension Scheme (Tier-I)
applicable to the State Government
employees as well as officers of the AIS of
the Maharashtra cadre.

Government of Maharashtra
Finance Department
Government Resolution No.: Aniyo-2015/(NPS)/C.R.32/Seva-4
Madam Kama Road, Hutatma Rajguru Chowk,
Mantralaya, Mumbai 400 032.
Date: 06th April, 2015.

Government Resolution Finance Department No.: CPS-1005/126/SER-4, dated 31st
October, 2005.

Government Resolution Finance Department No.: CPS-1007/18/SER-4, dated 7th
July, 2007.

Government Resolution Finance Department No.: CPS-1007/CR-69/SER-4, dated 30th
January, 2009.

Government Resolution Finance Department No.: CPS-1009/CR-1/SER-4, dated
12th November, 2010.

Government Resolution Finance Department No.: CPS-1010/CR-67/SER-4, dated
14th December, 2010.

Government Resolution General Administration Department No.: IAS-2506/CR-
360/06/09, dated 15th February, 2013.

Government Resolution General Administration Department No.: IAS-2506/CR-
360/06/09, dated 01st August, 2013.

Government Resolution Finance Department No.: CPS-1009/CR-39/KOSHA
PRASHA-5, dated 04th October, 2013.

Government Resolution General Administration Department No.: IAS-2509/CR-
365/09/09, dated 11th February, 2013.

Government Corrigendum General Administration Department No.: IAS-2509/CR-
365/09/09, dated 10th March, 2014.

Government Addendum General Administration Department No.: IAS-2506/CR-
360/06/09, dated 24th March, 2014.
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Government Resolution No.: Aniyo-2015/(NPS)/C.R.32/Seva-4

12. Government Resolution Finance Department No.: CPS-2014/CR-45/SER-4, dated
08th May, 2014.

13. Government Resolution Finance Department No.: CPS-2012/CR-96/SER-4, dated
27th August, 2014.

Introduction -

The Defined Contribution Pension Scheme was introduced for the State Government
employees with effect from 01/11/2005 vide GR at sr. no. 1 above. The State Government has
joined the National Pension Scheme of the Central Government vide GR at sr. no. 13 above.
Therefore, the Defined Contribution Pension Scheme has now been renamed as “National

Pension Scheme” (NPS).

The State Government entered into an agreement on dt.10/10/2014 with the National
Pension Scheme Trust (NPS Trust) established by the Government of India. Similarly, the State
Government also entered into an agreement on dt.10/10/2014 with M/s National Securities
Depositories Limited-e-Governance Infrastructure Limited, who have been appointed as the

Central Record Keeping Agency (CRA) by the Government of India.

The State Government is pleased to prescribe the procedure of Tier-I for the

implementation of the National Pension Scheme.

Resolution

1) The National Pension Scheme (NPS) shall be applicable to all the employees of the State
Government who join Government Service on or after dt.01/11/2005 as well as officers of the
AIS who join the Government of India on or after dt.01/01/2004 and who are allotted the

Maharashtra cadre.

2) It should be noted that the NPS is not applicable if the employee is appointed in any other
manner (e.g., on contract basis, for a limited period, tenure period, against a project, or any other
irregular manner) than regular, recognized mode of appointment. It shall be the responsibility of
the concerned Drawing and Disbursing Officer (DDO) to ensure that every employee has been
appointed to the Government service in the prescribed manner, on a regular post and pay scale

sanctioned by the Competent Authority in Government.
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Government Resolution No.: Aniyo-2015/(NPS)/C.R.32/Seva-4

The following procedure shall be followed for implementation of this Scheme.

3) The Central Record Keeping Agency:- The Central Record Keeping Agency (CRA)
shall be responsible for the allotment of Permanent Retirement Account Number (PRAN),
maintenance of accounts of all the employees and all other duties assigned by the PFRDA with
respect to the NPS. Similarly, the CRA shall carryout all the responsibilities as enumerated in the
agreement between them and the State Government.

4) Registration of State Nodal Officer (SNQO):- The State Government appointed the
Director (Accounts and Treasuries) as the State Nodal Officer and the State Record Keeping
Agency (SRKA) as the State Nodal Office for the implementation of the NPS vide GR at sr. no.
13 above. The Director (Accounts and Treasuries) shall register himself as the State Nodal
Officer with the CRA.

S) Registration of Treasury Officers (DTO):- Every Treasury Officer shall register
himself as the District Treasury Officer (DTO), by submitting the required information in Form
N-2 to the CRA through the State Nodal Officer.

6) Both the State Nodal Officer and the DTO shall be responsible for the safe and proper use
of the registration number allotted by the CRA.

7) Registration of Drawing and Disbursing Officer (DDO):- Every Drawing and
Disbursing Officer shall register himself as DDO by submitting the required information in the
required form to the CRA through the DTO, who shall in turn inform the SNO. The CRA shall
intimate the registration number to the SNO, the DTO and the DDO.

8) Registration of employees under the National Pension Scheme:- The procedure for
registration of the employees who join State Government after dt. 01/04/2015 will be different
from the Government employees joining earlier. The details are given below.

(A) Employees of the State Government who joined service before dt.01.04.2015.

9) The employees who are already registered under the DCPS and are assigned Permanent
Pension Account Number (PPAN) shall fill the required information in Form S-1 (Appendix-1)
prescribed by the PFRDA.

10)  The S-1 Form shall be generated from the information available in the Sevaarth
Application itself. Three copies of this Form shall be printed. A photograph of the employee
shall be pasted at the appropriate place on the Form and it shall be handed over to the DDO, duly
signed. One copy shall be preserved in the official records by the DDO. The other two copies
shall be sent to the concerned DTO. The DTO shall preserve one copy in its office records and
send the other copy to the CRA.

11)  The DDO shall obtain all such forms from all the employees covered under the NPS and

shall affix his signature at the appropriate place on each one of them and forward the same to the
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CRA through the DTO. A list containing the names and PPANs of such employees shall be sent
along with the forms.

12)  All such forms along with the list mentioned above, shall be sent to the CRA along with a
letter in Form S-5 (Appendix-2) prescribed by the PFRDA. The DDO shall forward these to the
CRA through the DTO. The DTO shall maintain a copy of all such communication. The DDO
shall forward immediately the S-1 Forms as and when they are received, to the DTO and shall
not wait for the employees who delay in submission of their forms. The DTO shall send the
forms received by him immediately to the CRA as and when they are received and shall not wait
for those DDOs who are yet to forward forms from their employees. The CRA shall allot
Permanent Retirement Account Number (PRAN) to these employees.

13)  The above procedure shall be completed immediately (before dt.30.04.2015).

14)  Deputation of an employee of the State Government:- When a State Government
employee who is covered under the NPS and has PPAN, is appointed to a deputation post, his
Cadre Controlling Authority shall prepare the S-1 form for such employee and send it to the
concerned DTO, in whose jurisdiction such office of the Cadre Controlling Authority is located.
The DTO shall forward such application in S-1 Form to the CRA. The CRA shall allot a PRAN
to the employee and communicate the same to the Cadre Controlling Authority. The Cadre
Controlling Authority shall communicate the PRAN to the Organization to which the employee
is deputed. This organization shall be responsible for deducting the monthly contribution of the
deputee Government employee. This contribution along with the employer’s (Deputee
Organization) contribution shall be sent to the concerned DTO in whose jurisdiction such office
of the Deputee Organization is located, along with complete details and recovery schedules and
demand draft / electronic transfer for both the amounts. The contribution of the employee and the
employer shall be sent together through one demand draft. They will not be accepted separately.
Such a demand draft should be drawn in favour of "District Treasury Officer". The DTO shall
not accept such contribution through separate demand draft or demand draft only for contribution
of the employee. It shall be the duty of the DDO of the Deputee organization to ensure the same.
The DTO shall deposit the demand draft to his bank account. The DTO shall then deposit these
amounts to the proper Head of account in the Government accounts and enter details of all such
employees in the Sevaarth Application. The DTO shall be responsible for maintaining the
accounts of all such contributions received from DDOs. The above procedure shall be followed
for an employee being posted to a post in the Deputation Organization immediately on joining
Government service.

15)  The concerned DTO shall generate and upload the Subscription Contribution File (SCF)

of all such contributions in accordance with the procedure laid in paragraphs 32 & 33 below.
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(B) Employees of the State Government who join service on or after 01/04/2015

16)  The information of these employees who join service on or after 01/04/2015, shall be
entered in the Sevaarth Application by the DDO himself. The said S-1 Form shall be available to
the concerned DTO in the Sevaarth Application. The DTO shall approve the Form on the
Sevaarth Application within 3 working days from the date of receipt of the S-1 Form from DDO.
No printed copy of such S-1 Form shall be sent to the DTO. After the DTO approves the Form,
a DCPS No. i.e. PPAN will be generated by the Sevaarth Application. The DTO shall then act as
per the relevant provisions of para 9, 12 and 13 of the GR dt. 07/07/2007 mentioned at sr. no. 2
above. The DTO shall be responsible for delay in communicating the DCPS No. i.e. PPAN to the
DDO. 17) Thereafter, the DDO shall follow the procedure shown at sr. no. 9 to 12 above.
18)  In case of the employee of the State Government who are appointed to a deputation post,
the Cadre Controlling Authority, the Deputee Organization, the DDO of such organization and
the concerned DTO shall be responsible to take actions as per prescribed under paragraph 14

above.

(C)  Officers of the AIS allotted to the Maharashtra cadre

19)  The officers who have been assigned PRAN through the SRKA till now and those who
will get the PRAN through the SRKA (till dt.31/03/2015), shall not be required to do anything.
However, the procedure described in sr. no. 16 and 17 shall be applicable to the AIS officers who
join Maharashtra on or after dt.01/04/2015. In case of the AIS officers, the concerned DDOs
shall take appropriate action as per sr. no.16 and 17 above.

20) If the AIS officers joining Maharashtra cadre and posted to Foreign service in any
organization owned and / or monitored or controlled by the State Government with effect from
01/04/2015 are already assigned a PRAN by the CRA, then the concerned AIS officer, the
Assistant State Nodal Officers(i.e., Assistant Director (Accounts)) of the General Administration
Department, Home Department and Forest Department, as the case may be, (as notified in the
GR mentioned at sr. no. 6 under reference) shall follow the guidelines available on the web site
of the CRA to find out whether the PRAN is IRA (Individual Retirement Account) compliant or
not and shall take necessary action to make it IRA compliant.

The concerned Assistant Nodal officer shall be responsible for taking appropriate action
as shown in paragraph-14 above for obtaining PRAN for an AIS officer joining the deputation
post in a Deputee organization owned and / or monitored or controlled by the State Government,
on or after 01/04/2015 and who do not have PRAN.

21)  The AIS Officers who come to Maharashtra on inter- state deputation : These AIS
officers have already been allotted PRAN in their parent cadre / state. The DDO of the office
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where the AIS officer joins in the deputee State shall be responsible for getting the PRAN of the
AIS officer transferred to the State Government. If such officer on inter-state deputation is
posted first in any organization (owned & / or monitored or controlled by the State Government,
but the salary is not drawn from the Treasury), then the DDO of the concerned organization shall
be responsible for transfer of PRAN and proceed as in para 20.

Grant of Permanent Retirement Account Number (PRAN) by the CRA:-

22)  After receipt of employee information in Form S-1, the CRA shall allot PRAN to such
employee. Similarly, a PRAN kit shall also be given to such employee. The PRAN and the kit
shall be sent to the DDO of the concerned employees, who will then distribute the PRAN Kkits
and other material to all the concerned employees. Every employee shall verify the details in
PRAN Kkit, accuracy of the information therein and confirm availability of T-PIN (Telephonic
Personal Identification Number) and I-PIN (Internet Personal Identification Number). In case of
any problem, the employee shall directly contact the CRA.

23)  With regard to the employees who have already been assigned a PRAN in an earlier job
under the Central or the State Government, the DDO of the office where the employee is posted
shall be responsible for checking whether the PRAN is IRA (Individual Retirement Account)
compliant or not and shall take necessary action to make it IRA compliant.

24)  PRAN Number once allotted shall never change even when the employee is shifted to
any other office due to promotion, demotion, transfer, deputation or any other reason. Entry of
PRAN shall be taken in the service book of the concerned employee as well as in the Pay Bill

Register, without fail.

Deduction of monthly contribution:-

25) It shall be the duty of the DDO to deduct employee’s contribution and draw employer’s
monthly contribution under NPS.

26)  Deduction on account of employee’s contribution and equal amount of employer’s
contribution under the NPS shall be made simultaneously through salary bill. Deduction on
account of employer’s contribution shall be made from the same head of account under which
the salary of the employee is drawn. Similarly, the necessary schedule showing respective details
of deductions in respect of both contributions shall be attached to the pay bill.

27) It shall be the duty of the DDO to ensure that the contribution of the employee and the
employer are compulsorily made on a monthly basis.

28)  Both these deductions in respect of the State Government employees as well as AIS
officers allotted to the Maharashtra cadre, shall be shown on the outer page of the pay bill as

required by Rule 259 (1) of Maharashtra Treasuries Rules, 1968 as deductions adjustable by the
Page & of 93



Government Resolution No.: Aniyo-2015/(NPS)/C.R.32/Seva-4

Treasury. (Accordingly the necessary developments are being done in the Sevaarth system.) The
DTO shall show the employees’ contribution as receipt under the scheme code 83425081 under
the major head of account “8342-Other Deposits” in the accounts of the Treasury. Similarly, the
employer’s contributions shall be shown as receipt under the scheme code 83425099 under the
major head of account “8342-Other Deposits” in the accounts of the Treasury. In respect of the
employees’ contributions received from the AIS officers, the amounts shall be shown as receipt
under the scheme code 83425221 (IAS officers), under the scheme code 83425241 (IPS officers)
and under the scheme code 83425268 (IFS officers) under the major head of account “8342-
Other Deposits” in the accounts of the Treasury. Similarly, the employer’s contributions shall be
shown as receipts under scheme code 83425366 (IAS officers), under the scheme code 83425026
(IPS officers) and under the scheme code 83425375 (IFS officers) under the major head of
account “8342-Other Deposits” in the accounts of the Treasury.

29)  After reconciling the amounts of employee’s as well as employer’s contributions in
respect of the State Government employees as well as the AIS officers of Maharashtra cadre, the
DTO shall draw these amounts from the Treasury, by preferring a bill in the simple receipt
Form-45A. It shall not be necessary to append the list of employees for whom the amount is
being withdrawn, with the bill. The total amount shall be debited to the Head of account which
shall be notified separately. In respect of the contributions deducted from the pay bills received
from 1st to 18th day of every month, the amount shall be sent to the Trustee Bank after receipt of
the Transaction-Id after uploading the SCF, before the last day of that month, in any case. In
respect of the contributions deducted from the pay bills received from 19th to the end of the
month, the amount shall be sent to the Trustee Bank after receipt of the Transaction-Id after
uploading the SCF, before 15th day of the next month, in any case. All the DTOs and the Pay &
Accounts officer in Mumbai are hereby authorized as DDOs for this purpose. All these
contributions (employee’s and employer’s) are meant to be invested by the PFMs designated for
the purpose and as time is of the essence, these time limits shall be strictly observed by the
DTOs.

30)  With regard to the State Government employees/ the AIS officers of Maharashtra cadre
on deputation, the employees’ as well as employer’s contributions shall be deposited as receipts

under the scheme codes as shown in the following table.
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Sr. Category Head of account
No.

1) The contributions of the State | 8342-Other Deposits, 117-DCPS for the State

Government employees Government employees, (02) (07) - DCPS amount
of contribution of the State Government employees
in foreign service (deputation), Tier-1 (8342-521-
2), 32-contributions.

2) The contributions of the | 8342-Other Deposits, 117-DCPS for the State
Foreign employer (Deputee | Government employees, (01) (07) - DCPS amount
Organization) in respect of the | of contribution of the Foreign employer (Deputee
State  Government employees | Organization) Tier-1 (8342-515-2), 32-
on deputation contributions.

3) The contributions of the IAS | 8342-Other Deposits, 117-DCPS for the State
officers Government employees, (01) (08) - DCPS amount

of contribution of the State Government employees
(IAS), Tier-1 (8342-522-1), 32-contributions.

4) The contributions of the IPS | 8342-Other Deposits, 117-DCPS for the State

officers Government employees, (01) (09) - DCPS amount
of contribution of the State Government employees
(IPS), Tier-1 (8342-524-1), 32-contributions.

5) The contributions of the IFS | 8342-Other Deposits, 117-DCPS for the State

officers Government employees, (01) (10) - DCPS amount
of contribution of the State Government employees
(IFS), Tier-1 (8342-526-8), 32-contributions.

6) The contributions of the | 8342-Other Deposits, 117-DCPS for the State
Foreign employer (Deputee | Government employees, (01) (07) - DCPS amount
Organization) in respect of the | of contribution of the Foreign employer (Deputee
AIS officers (IAS, IPS, IFS) Organization), Tier-1 (8342-515-2), 32-

contributions.

31)

After reconciling the amounts of employee’s as well as employer’s contributions in

respect of the State Government employees as well as the AIS officers of Maharashtra cadre in
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Foreign service (deputation), the DTO shall draw these amounts from the Treasury, by preferring
a bill in the simple receipt Form-45A. It shall not be necessary to append the list of employees
for whom the amount is being withdrawn, with the bill. The total amount shall be debited to the
Head of account which shall be notified separately. The DTO shall send the amount to the
Trustee Bank within the time limits prescribed in paragraph 29. All the DTOs and the Pay &
Accounts officer in Mumbai are hereby authorized as DDOs for this purpose. All these
contributions (employee’s and employer’s) are meant to be invested by the PFMs designated for
the purpose and as time is of the essence, these time limits shall be strictly observed by the
DTOs.

Details of subscription to be sent electronically (through SCF) to the CRA:-
32)  After reconciliation of both the subscriptions in respect of the State Government
employees as well as AIS officers of the Maharashtra cadre, the concerned DTO shall prepare
SCF in respect of the contributions deducted from the pay bills passed from Ist to 18th day of
every month, and upload the same to the computer system of the CRA up to 25th day of that
month. The DTO shall prepare SCF in respect of the contributions deducted from the pay bills
received from 19th to the last day of the month and shall upload the same to the computer system
of the CRA up to 10th day of the next month. The DTO can prepare SCFs as many times as may
be required. However, these files shall be sent to the Trustee Bank within 5 working days from
the date of receipt of Transaction ID, without fail. All these contributions (employee’s and
employer’s) are meant to be invested by the PFMs designated for the purpose and as time is of
the essence, these time limits shall be strictly observed by the DTOs.
33)  The CRA shall generate a unique Transaction ID for each uploaded file, which shall be
communicated to the DTO.
Subscription amount is to be deposited in the Trustee Bank:-
34)  PFRDA has appointed Axis Bank as the “Trustee Bank™ for NPS for the Government of
Maharashtra. The Trustee Bank would be the Bank notified as such by the PRFDA from time to
time.
35)  The DTO shall transfer the total amount of contribution (employees’ subscriptions and
employer’s subscriptions) as deducted from the salary bills as per the details uploaded in the SCF
by electronic means or by cheque in respect of all employees. The DTO shall observe the time
limits shown in paragraphs 29, 31 & 32 above. While transferring such amount the transaction Id
received from the CRA (as mentioned in paragraph 33 above) shall be invariably quoted.
36)  Trustee Bank shall transfer such amount for investment to the Pension Fund Manager

(PFM) appointed by the PFRDA and nominated by the State Government.
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Service Charges:-

37)  CRA shall charge service charges for the services rendered by them as per the terms of
the agreement between the State Government and the CRA.

38)  The service charges shall be paid by the SRKA on a quarterly basis. Every DTO shall
therefore, submit the information to the SRKA about the total number of transactions done with
the CRA in the concerned month.

Procedure to be followed in respect of officers of AIS of Maharashtra Cadre, who are on
Foreign Service (Deputation) on or after 01/04/2015:-

39)  Deduction of contributions while in Foreign Service: - In respect of officers of the AIS
of Maharashtra Cadre who are on deputation on any organization owned and / or monitored or
controlled by the State Government, the concerned DDO of the office where the officer was
posted prior to deputation, shall quote the PRAN of the concerned officer on the Last Pay
Certificate and show the details of subscriptions deducted, in the prescribed fields. The DDO of
the Deputee organization shall deduct subscription of the officer from the monthly pay bill and
send it along with the equal contribution of the Deputee organization (employer’s contribution)
through a single demand draft, along with the required details and recovery schedules in Form 2
(in two copies) to the concerned DTO in whose jurisdiction the office of the Deputee
organization is located. The DTO shall deposit the said demand draft to his Bank account on the
next working day of the receipt of such demand draft. The DTO shall then deposit the said
amount under the proper Head of account as shown in paragraph 30 above in the Treasury as
receipt, within 3 working days of the deposition of demand draft in his Bank account and
maintain copies of challans in his record.

40) Procedure when the AIS Officer is on Central or Inter-State Deputation:-

Whenever an AIS officer goes on deputation to the Central Government or is sent on Inter-
State Deputation, the DDO of the office, where the officer was posted prior to deputation, shall
invariably quote the PRAN of the concerned officer in the Last Pay Certificate and shall mention
details of contributions deducted up to the last month. In case of such officer, the contribution
amount of the officer along with the employer’s contribution shall be deposited directly to the
Trustee Bank by the concerned Deputee office and the details shall be sent to the CRA.

41) Deduction of Contribution when the employee is on Foreign Deputation/on Foreign
Assignment:-

An AIS officer who is sent on Foreign Deputation or is on a Foreign Assignment, shall be
responsible for remission of amount of his own per month contribution, at the rate of 10% of the
amount of notional basic pay plus DA thereon, if he was not sent on Foreign Deputation or on

Foreign Assignment and had remained in the service of the State Government, along with the
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employer’s equal contribution to the concerned Assistant Nodal officer directly in the form of a
single demand draft. Such demand draft should be drawn in favour of "Pay & Accounts Officer,
Mumbai". After receiving the demand draft, the Assistant Nodal officer shall send them along
with 4 copies of challans for depositing it under the proper Head of account as shown in
paragraph 30 above and with other relevant information to the Pay & Accounts officer, Mumbai,
who shall deposit the demand draft to his Bank account on the next working day of the date of
receipt of such demand draft. The Pay & Accounts officer, Mumbai, shall then deposit the said
amount in the appropriate budget head by drawing a cheque from his Bank account, within 3
working days from the date of deposition of the demand draft in his Bank account. The Pay &
Accounts officer, Mumbai shall be responsible for maintaining copies of challans in his record.
The Assistant Nodal officer shall be responsible for sending amounts of employee’s as well as
employer’s contributions to the Pay & Accounts officer, Mumbai through a single demand draft
and for maintaining accounts of these amounts. The Pay & Accounts officer, Mumbai shall be
responsible to deposit the demand draft (officer’s contribution & employer contribution) in his
Bank account, deposit the amount to the proper Head of account, prepare, upload the SCF to the
computer system of the CRA & for remittance of the amount to the Trustee Bank.

42)  Reconciliation:- The DTO shall be responsible for the monthly and quarterly
reconciliation of the amounts transferred to the Trustee Bank. However, the concerned DDO
shall be responsible for reconciliation of amounts transferred to the DTO.

Sending information to the CRA and transferring amount to the Trustee Bank in respect of
the employees registered under the scheme up to 31/03/2015:-

43) The SNO shall be responsible for sending information of the existing employees
registered upto dt.31/03/2015 under this scheme to the CRA and for transfer of the amount
(contributions of both the employee and the employer and the interest thereon) in a centralized
manner to the Trustee Bank. After reconciling the amounts of employee’s as well as employer’s
contributions in respect of the State Government employees as well as the AIS officers of
Maharashtra cadre, the Deputy Director, SRKA under the Directorate of Accounts & Treasuries
shall draw these amounts from the PAO, by preferring a bill in the simple receipt Form-45A. It
shall not be necessary to append the list of employees for whom the amount is being withdrawn,
with the bill. The total amount shall be debited to the Head of account which shall be notified
separately. The Deputy Director, SRKA shall send the amount to the Trustee Bank. The Deputy
Director, SRKA is hereby authorized as DDOs for this purpose.

44)  The concerned DTO shall be responsible for sending information of the existing

employees registered under this scheme on or after dt.01/04/2015, to the CRA and for transfer of
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amount to the Trustee Bank for all existing employees as well as those joining Government
Service from that date.

Miscellaneous Instructions:-

45)  In case of change of office of any employee due to transfer or change of post in the same
office due to promotion, demotion or any other administrative reason, the provisions of
paragraph-2 & 3 of Government Resolution Finance Department Number Misc-
1011/S.K.17/Kosha Prasha-5, dt.15/10/2013 shall be scrupulously followed because otherwise
more than one deduction of subscription from salary of any month shall not be accepted by the
CRA. Therefore, the DDO and the DTO should be vigilant and should take necessary precaution.
46)  In the case of the employees of the State Government, except for paragraph number 8, 14,
15, 16, 18, 20, 21 & 22, of the GR referred to at sr. no. 2 above, all other paragraphs shall be
applicable as it is. However, the application format of Form-1 shall be replaced by Form S-1 as
stated in paragraph no. 9 of the above mentioned GR.

47) Similarly, in the case of AIS officers, except paragraph no. 2, 5, 6, 7, 8, 9, 14, 15, 16, 17,
19, 20, 21, 22, 23, 29, 31 & 32 of the GR referred to at sr.no. 6 above, all the other paragraphs
shall be applicable as it is.

48)  In cases where the employees have not received PRAN and wrong classification have
been entered in the system as missing credit, it is the responsibility of the DDO to rectify the
wrong classification in consultation with the DTO.

49)  Procedure to be followed in case of excess contribution / less contribution being
made under NPS : The DDO shall be responsible for ensuring that only the prescribed 10 %
(Basic pay + D.A. thereon) is deducted from the employee and equal 10 % given as employer's
contribution. In cases where excess contribution has been made into the employees account, the
excess amount should be adjusted in the subsequent month(s). In cases where less contribution
has been made into the employees account, the DDO shall be responsible for making of this
shortfall in subsequent month.

It is the responsibility of the employee to check the contributions in his NPS account on a
monthly basis and report any discrepancies to the DDO in writing. The employee who has not
been diligent in this regard cannot later on litigate in this matter.

50)  Special care should be exercised with respect to paragraph no.27 of the GR at sr.no.2
above. The DDO shall be responsible to ensure that the salary bill of the employee on
unauthorized absence, extraordinary leave is not generated through the Sevaarth Application.
The DDO shall also be responsible to scrupulously observe the provisions of Rules 264 & 265 of
the M.T.R.1968. Similarly, the DDO & the DTO shall be responsible to observe the provisions
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of the GR at sr.no.8 and its annexures. The DDO & DTO shall be liable to administrative action,
if these rules are not observed.

51)  The CRA shall send Annual Statement of Accounts to the employees directly. An utility
shall be made available to the registered employees by the CRA on their site for viewing the
amounts standing to their credit.

52)  GR referred to at sr.no. 4 and 12 above relating to refund of the amount standing to the
credit are hereby cancelled. However, refund proposals which have already been received and
those which shall be received with respect to the employees who have either died while in
service or whose service has ended on or before dt 31/03/2015, shall be processed by the SRKA
as per the provisions of the said GR referred to at sr. no. 4 and 12 above.

53)  All cases of refund on or after dt.01/04/2015 shall be made by the CRA.

54)  Orders in respect of the employees joining service on or after dt 01/11/2005, under the
Zilla Parishads, recognized and aided Primary and Secondary Schools, Agricultural Universities,
Recognized and aided Colleges / Institutions affiliated to them. Other Non- Agricultural
Universities and recognized and aided Colleges / Institutions affiliated to them, Ashramshalas
under the Tribal Development Department, Recognized and aided Schools and other such
Institutions under the Social Justice Department and Boards under the jurisdiction of the Water

Resources Department shall be issued separately.

This Government resolution of Maharashtra Government is available at the website

www.maharashtra.gov.in. Reference no. for this is 201504061206329105. This order has been

signed digitally.

By order and in the name of the Governor of Maharashtra.

Digitally signed by Narayan

Narayan  owe e swoe

Ringane, C=1IN, S =

Maharashtra, O = Government
aS ar Of Maharashtra, OU = Deputy

Secretary
H Date: 2015.04.06 15:05:42
Ringane
N.B.Ringane

Deputy Secretary to Government of Maharashtra
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