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Procedure for the implementation of
the new "Defined Contribution

Pension Scheme''.

GOVERNMENT OF MAHARASHTRA

FINANCE DEPARTMENT
Government Resolution No. CPS 1007/18/5ER- 4,

Mantralaya, Mumbai - 400 032, Dated 7 July, 2007

Read ' -Covernment Resolution Finance Depariment No. CPY 1005/126/SER 4,
dured 315t Octaber, 2003 '

RESOLUTION

Preamble

The State Crovernment have introduced the new Defined Contribotion Pension Scheme (DCPS]
for the employees who are recruited on or after 1si Novemnber, 2005, vide Government Resolution, Finance
Depaniment No. CPS 1005/ 126/SER- 4, dated 31st Ociober, 2005, 1L has been decided that for the
purpose of implementation of the Scheme, this Srate Goverament would join the new
Defined Contribtution Pension Scheme introduced by Government of india.

3 Govemment of ndia have declared that in order to implement the scheme, thare will be a Central
Record Keeping Agency and severa) Pension Fund Managers. However, the matter regarding establishroent
all Central Record Keeping Agency, Fund Managers, etc., is still under consideration of Government of
India.

3 I view of the above, the question of making an inlerim afrangement for the implementation of the
new Defined Contribution Pension Scheme il the full architecture of the new pension scheme, including
the Cemiral Record Keeping Agency and Pension Fund Managers are established by Government of India,
was ynder consideration of the State Government,

Government Resolution

4 Govermment is now pleased to decide  that pending fortnarion of the Central Record Keeping
Apency, a separate State Record Keeping Agency (SRKA) will be formed for the above scheme in
respect of all employees who are reoruiled on or after | st Novermber, 2005 in the service of State
Government as welk as in the service of Zilla Parishads, recognized and aided non-Government. prirmary
schonls & secondary schools, Non-Agricultural Universities and recognized and atded non-Governnwent
Colleges affiliated thereto and Agricultural Universities and aided colizges affiliated thereto elc., 1o whom
the carlier pension scheme ie. Mabarashtra Civil Services (Fension) Rules 1982 wus applicable. The
SRKA will maintain the accounts apd other related records in respect of  the DCPS. It has also been
decided to prescribe the [ollowing procedure for the implernentation of the DCPS.

5. SREA will function under the administrative conieot of Directorate of Aceounts and Treasurics,
Mumbai.
a. The following gencral instructions regarding deductions under the scheme be followed -

(ah The new Dufined Contribution Pension Scheme has become aperational with effect from s
November, 2005,

H-858(13000+40=7-07} «5
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b} Contributions payabie by the employees towards the Scheme under Tier L ie. J0%  of the Basic
Pay + Deamness Pay (if Anv) + Deamess Allowance, (rounded off 1o the nearest rupee) will be recovered
itom the pay bills of the employecs who are recruited on or after 1st November, 2008, every month.

() The veluntary contributiony under Tier-IL of this scheme will not be applicakle Ll {urther orders
and therelore no additional voluntary recoveries should be made from L|1IL' salaries of those emplovess on
this account.

(d) The recovery of employee’s contribution should start from the salary for the month following the
month of joining service by the employee. ( For exampie, if an cmployee joins service in the month of JTuly,
2007, then recovery on account of his comribution under the scherme should start from the salary for the
roonth of Avgust, 2007

= N¢ recovery will be made towards CGeneral Provident Fond contribution from the employees who
are recruited on or afler | st November, 2005, as the General Provident Fund Scherne is not applicahle to
“them.

Procedure to be Followed

7. The Drawing & Disburying Officer. Pay & Accounts Qfficer, MumbaiTreasury Otfficer, should
carctully follow the procedure laid down in {following paragraphs.

ctie j 5
E. The Drawing & Disbursing Officers in Govermment Departments/Offices witl obtain an apptication
Lo ohilain pension account number in the preseribed Form-1 in triplicate from each cmployes immediately
on hisfher recruitment and send all the three copies to the SREKA directly. In case of employees recruited
during the period from st Novermber, 2005 till the date of ssue of these orders. the appplication in
Form-| should be collected by all Drawing & Disbursing Officers and sent 1o the SRKA  without fail

belore 15% August, 2007, It should be ensured that the undertaking below the Toem-1 is invariably signed
by the concerned emplayee.

1 i ccount n b A

. The SREA will pive » Pension Account number to each such cmployee and note it on all the
vopies of Form-1. One copy of this Form will be retained by the SRKA. The seeond and third vopy of
Form-I will then be returned to the conermed Drawing & Disbursing Officer by the SRKA. Fach

Drawing & Disbursing Officer should commuomcatc (he Pension Account Number to the concermed
empleyee. One copy ol the Form should also be pasted in the Scrvice Book of Employee. The third copy
shiould be kept in the persanal file of the concerned employee The Pension Account Number, once allotted.
will not change even when the crpplovee is promoted or trapsferred to any other office to which DCPS

is applicable, The entry of this number should :ﬂsn he mvanal:sly made in the Pay Bill Register against the
name of such employce.

10, The Pension Account Number will have nvo components, i.¢. (@) First Employer Code and
(b} Employee Code.

tl.  The First Coployer Code shall consist of eleven digits as indicated below -
{i] The first digit will indicate type of Organisation

For Governmenl Employees, |

ForZP Employees, 2
For Recopnized & aided non-Government Primary Schools 3
Far Recognized & aided non- Government Secondary Schonls coend
For Non- Agricultoeal Tniversitics and recognizod -
and aided non-Government Colleges affiliated thereio oA
For Agricultural Universities and aided colleges alfiliated thereto .6
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(i) The next four digits will represent the Treasury/Sub-Treasury code.
(i} The next six digits will represent the Drawing & Disbursing Officer code.

12, The Employee Code shall consist of a miakiimum of twelve digits and shall be decided by SEKA in
4 manner that the code is common with the Empioyee Code, used in "SEVARTH" {computerised
programme lor generation of pay bills) for ali the service/salary malters.

13. The SRKA will post. the particulars of the employees to whom a Pension Account Number has
heen atlotted, in the register to be maintained in Form-R-1.

Recovery of Contribution

14, The_recovery of contributions shoyld start fro e salafy fi i . 2
payabile in October, 2007, For this purpose, each Drawing and Disbursing Officer, will prepare 2 pay bill in

the regular forrm for all employees along with (hose who have joined on or after 1 MNovember, 2005, A
Separaie slaiement showing the employeewise deduction of conirtbution under the DCPS (i Form-2} shall
be attached with the bil). Two copies of schedule in Form- 2 should be invariably attached to each
such bill. Om the face the pay bill [MTR Form No.19 Rule 259 (13], such deduction should be
shown under (B) Deductions Adjusiable by Treasury, under column 22 - 'Other deductions’ by
specifying the deduction as Employee's Contribution 10 DCPS. The DDO will submit such
combined  pay bill for all the eruployees to the concerned Sub Treasury/Treasury in the normal
manner. The cmplovee's contribution should be credited to the following Head of Account.:-

"8342-Other Deposits,

120-Miscellancous Deposits,

(003(04)- Defined Contribulion Pension Scheme-

Government Scirvant's Conttibution, Tier-I 8342-508-1)"

Government Employees on Deputation

15, In respect of employees on deputation to Foreign Service, the Head of the Office of the
Organization from where the employee was sent on deputation, should ohtain the Pension Account
Number from SRKA and communicate it to the foreign employer, The toreign cmplover should deduct the
amoust of employee’s contribution through the monthly pay bill and remit the amount so deducted to the
Treasury by challan accmpanied by the 1wo copies of the Forme 2. The amount of ernplayess contribiton
should he credited to the Major Head of Account showsn in pata 14 above, The (orcign employee shauld
also pay by a separate challan equal matching emplover’s contributions. The forcign emplover should credit
his contribirtion to the foliowing Head of Account -

8342 - Other Deposits

120 - Miscelleneous Deposils

(D03 (05} Detined Comrtbution Pension Scheme -

Government's Contribution, Ticr-1 {8342-500-9)

riod with effect from 1.

16. Arrears on account of erpioyee’s contribution from the month following the month employee had
Jeined the service, should be deducted in equal monthly installments along with the regular monthly
contribution: (.., one month’s arrcars shall be recovered with the regular instaflment [or that month.
Separate Schedules should be attached for contribution for each month. This dua) contribution is to be
deducted 1ill the recovery of all the arrears in respect of cach employee is complete. For exampie, if an
vmptoyee is appointed on 10th November, 2003, his recovery will be cffected as follows: -

{i) Eor salary to be paid jn October , 07- Contribution for the month of September, 2007 paid in

October, 2007) plus reeovery of contribution for the month of December, 2005.

(1)For_salary to be paid in Novernber, 07- Contribution for the month of October, 27 paid in
Novernber, 2007) ples recovery of contribution for the month of January, 2006 and so on.
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Passing of Pay bills by Pay & Accounts Qfficer/Treasury Officer/Sub Trensury Officer

17. The Pay & Accounts Officer/Treasury Officer #Sub —Treasury Officer concerned, should pass the
biil, if otherwise m order and show recovery under the prescribed head of account (shown in Annexure-A)
as receipt. He {except Sub-Treasury Officer) should detach one copy of the schedule i Form-2 trom the
pay bill and prepare & consotidated information -in Form-R-2. which along with all the underlving
schedules i Fopm -2 should e sent to the SRKA. The SRKA will accordingly credit the accounts of
individual employee as indicated ir Form = R« 2. Detailed instructions in this regard are given in
Apnexwre- & 1o this Government Besclution, which should be scrupulously [oliowed. Wherever passible,
Form -2 and Form R-2 should be gencrated electronically by DO and physically signed print our shali
be sent to the SRK A and the Treasury, respectively.

idatj f info

18, The information received from the Pay & Accounts Officer/Treasury Officer will be posted by the
SREKA inthe regiser in Form-R-3. After @allylng the tal receipt for the month, the SEXA will prefer a
bill on the Pay & Accounts Officer for crediting Government™s contribution. One bill will be prepared for
the total amount of all Government servants concerned. This bill need not contain 2 list of employees to
whom the credin is 1o be given. The SRKA shall only cerify that the amount shown in the bill is correel. A
challan for depositing an cqual ameunt under the following bead will be attached to the &ill. Thus the bill
preferred to the Pay and Accounts Office, Mumbai will be for "Nil" amount payable.

Major Head — "8342-Other Deposits,
120-Miscellaneous Deposits,
(60 (05)- Defined Contribution Pengion Scheme-
" Govemnment's Contribution, Tier-I{3342-508-03",

1%, The expenditure on maiching contritantion by the State {rovernment under the DCPS is 1o be debited
te the following head --

Demand No, & -6
Major Head 2071 - Pensions and Other Retirement Benefits
01 - Civil
117-Government Conurtbution for Defined Condbution Peogion Scheme
01 - Government Contribution
{01)-(04) - Pensionary Charges {207 10642)

04 Pensionary Charges”
Updating of data by the SRKA.
20, The SEKA will updaie its database ::vm;y ronth and gengrate exception reports for missing

credils, mismatches etc. The SRKA shall obtain information in respect of missing credits, mismatches et
{rom the Drawing & Disbursing Officet concerned, through the Pay & Accounts Officer/Treasury Otficer
concerned.

Reco fl :
21..  The responsiblity of a periodical reconciliation of the receipts and expenditure of the Government
apcount shall be thar of the SEKA.

[nte n {ontributions -

22, Detailed instructions and credit to individual bensficiary account with regard to the rate of interest
and method of calculation of the interest payable on Tier-[ balances shall be isswed scparatcly .

Annnpal Statement
2}.  The work of maintainance of individual accounts of benefciares is proposed to be transfesred to
Central Record Keeping Agency (CREAY. Till that happens, at the end of each [imancial year, the SRKA

H-858-6a 1
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should send 2 statement of Account in Form-R-3 (0 each employee through the concerned Drawing and
Disbursing Officer. In addition: this data shall be displayed on the website of SRKA with suitable
passward protection.

Other Instructions
24. Ne withdrawal of amount during service period of an employee will be atioved from the ot
amount (employce’s contribution + employer's contribution+ interest) accumulated under Tier - 1.

However, provisions regarding terminal payments in the event of uritimety death of 3 Government servant
or in the event of his leaving the Governinent service shall be issued separately.

2%.  Whenever any employee is transferred from one office to another, the Drawmng and Disbursing
Officer should clearly indicate in the Last Pay Centificate (LPC) of the etmployee, the Pension Account
Number and the month up (6 which the contribution have been deducted for the Scheme.

26. Incase of afrcsh appointment of an employee to any post under the Govetiiment or any other
department/ organization to which the DCPS is applicable, the Pension Account Number given
eariier will not change. Drawing and Disbursing Officer of the new office will take a note of the
Pension Account Number and other details of such employee in the pay bill register & proceed 10
make deductions in the normal manner.

27, In case of unauthorized absence, Extra Ordinary Leave elc., no deduction should be made on
account of employees’ contribution. In case the employee is an leave due and admissible.or when the
employee is under suspension & is drawing subsistance altowance, regular deduction of comribytion should
be made front the pay billfsubsistance allowance bill through which the leave salary / subsistance allowunce
for such period is drawn.

28.  The above procedure will apply mutatis- mutandis to the employees of Zilta Parshadas, recognized
and aided non-Government primary schools & secondary schools, Non-Agricultural Universities and
recagnized and aided non-Government Colleges afffiated thereto and Agricultural Universities cte., These
institutions will also remit the matching contributions (acqual to employee's contribution) 1o the
SRKA along with the Form-2 every month. The employee's contribution as well as the contribution of
the concerned nstitution should be credited to the following Head of Account respectively :-

"8342-Other Deposits,

120-Miscellaneous Deposits,

(G0)(06 »Delined Contribution Pension Schemé-Zill Parishad's and its employees’ Contribution, Tier-I
(R342-510-53" :

(N(07)-Defined Contribution Pension Scheme- approved and aided non-Government Primary School’s and
its employees' Contribution, Tier-1 (8342-511-4)"

(0008 +Defined Contribution Pension Schﬂmﬁ—'nppmved and ajded non- Govemnmment Sacondary School's
and its employees’ contribution, Tier-I {8342-512-3)"

{0N(09)-Defined Conribution Pension Scheme-Non-Agricultural University's and affiliawed approved and
aided non-Grovernment College's and their employees” Contribution, Tier-f (8342.513-2)"

(00)(10 )-Defined Contribution Pension Scheme-Agricultural University's and affiliated aided College's and
their employees’ Contribution, Tier-I {8342-514-1)" .

Separate instructions will also be issued by the concerned Administrative Departments in Mantralaya, in
this respect.

29 All Administrative Departments in Mantralaya are requested to bring the contents of these orders
to the notice of Heads of Departments and Subordinate Offices under their administrative coatrol o top
priority basls, The Pay & Accounts Office/Treasury will not pass the pay bills from the month of August,

H=858{13000+40-7=07)-7 12
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2007 if the above procedure i not followed &nd the concerned department will be responsible for any delay
in passing of pay bill. The Administritive Departments are also requested to issue instructions to various
organizations under them as listed in para- 28,

30, This Govermment Resolution is available on the web site of Government of Maharaehtra
Le.-"wew.amaharashira.gov.in" and its computer code number is 20M070707131131001.

. By order and in the name of the Governor of Maharashtra,

NASIMA M. SHAIKH,
Deputy Secretary to Government.

H=-B58-7a
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Annexure-A
Detailed Accounting Instructions For Sub-Treasury/Treasury / PAQ
Instruch =Tr {fficer

1. The Sub Treasury/Treasury will -
« check whether separate pay bill for employees recruited on or after 1st
November, 2005 is submitted.
» apply notmal checks and pass the bill in normat course, if otherwise in order
= return the bill if no endorsement in red ink is made on the [irst page of the bill
» retarn the bill if two copies of schedule in Form- 2 are not attached with the bill
» check whether deductions on this account are properly shown in the bill as
mstructed, if not return the bill
2. The Sub-Treasury Officer will credit deductions made in the pay bill by the Drawing and
Disbursing Officer on account of governmenl sexvant’s contribution by a transfer entry to the
Head of Accounmt "8342-Other Deposils, 120-Miscellancous Deposits, (00X 04)- Defined
Contribution Pension Scheme- Government Servant's Contribution, Tier-T (8342- 508-1)" and
send the original voucher with daily sheet to the respective Treasury Officer for incorporation
of the same in Treasury accounts for that month. The Sub-Treasury Officer should not detach
the schedules but send them along with the pay bill to the Treasury Officer

Instructions for TreasurvOfficer/Pay & Accounts Officer

3. The Treasury Officer will follow the same procedure enumerated above and he will also
remove one copy of the schedule in Form-2 from each such bill, whether reccived in the
Sub-Treasury or the concerned Treasury and send the same to the SREKA, recording thercon
the voucher number and date of the bill in the prescribed column so as to reach that office on
or before the 15th of next month. (For example, schedules from pay bills for the month of
September, 2007 should be sent to the SRKA on or before 15th October, 2007 by cach
‘Treasury Officer). The second copy of the schedule should be semt o the respective
Accountant Geperal, along with the voucher and Monthly Receipt Schedule. The Treasury
Officer will classify deduction shown in the pay bill on this account as receipt under the
Major Head of Account "8342-Other Deposits, 120-Miscellancous Deposits, ((0)(04)-
Defined Contribution Pension Scheme-Government Servant's Contribution Tier-[ (8342
-508-1)". The Treasury Officer should invariably send a certified copy of the consolidated
receipt-cum-schedule in Form R-2 under this Major Head to SRKA by 15th of the next
month.

1. Tn respect of the Pay & Accoums Officer, the procedure mentioned in the above paragraphs
will apply as it s except that the Pay & Accounts Qfficer will account for the amount of
receipt on account of employees’ contribution to the Major Head of Account mentioned in
paragraph 3 above in the monthly accounts and send the compilation to the Actcountant
General for meorporation in {inal account.

EEEE T LSt LR
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FORM-1
( As referred to in para no. 8 af Government Resolution, Finance Department, No. CPS 07/ 18/SER- 4,
dated 7 July, 2007 )

FORM OF AFPLICATION FOR EMPLOYEES APPOINTED ON OR AFTER 01/11/2005
(To be furnished by the Employes through concern DDXD in English in Triplicate )

To,
: fich  pasepord
The State Record Keeping Agency ize photo  duly
. - : tested by the
. . . I DO oo the
nt side.
Sir, -
L hereby apply for getting the Persion Account {PA) Mumber under the New DUC.P. Schome.
. Wame of the Employee  (in Block letiers)
First Mame Middle Nume Surname
2 - Sex o Male/TFemale E:]
2 Diate of Birth (DI Y ‘M M
3 Date of joining Clovt, service : M M Y .Y Y_ ¥
4. Name and full address of Office T e e

T e Group ABIOD) ; =] ] B

f. Designation & pay Scale ' DRSIENALION —-ec - mecarron-mr o= Py BEAIE —-meemor es N
T, Residential Address alongwith Phone Ho. S
B &) Whelhet previcusty woking in Crovemment

CHfice of 2ny other Crganisation/ Instimstion
1o which New D.C.P.S. is applicable

b K so, ihe Pension Account Number allotted

egriier
g, Details of Nominee ¢for accumulations
uncder the Pengion Accouenl ) :
St.No. | Name and Full Age Date of Birth Percentage of Relationship
Address of share payable with the
Nominee(s) Government
' seryani.
14 I Shri { Smt.--- . am aware that till the Central Record Keeping Apency is

ap[-:u:ri.nted by the Centrai ‘Givernment, nay action /decision takes by-the Stale Racord Keeping Algmc::.r in tonsuitation with
Government, will he hinding on me. " T also understand that afier appointment of Central Record Keeping Agchey, the total acrsunt
standing to my credit at lhat time will be transferred (0 the said Agency.

Place -

Dato- Signaturc oof the Employee

H~85%H(13000440=7=07)=9
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Certified that Shri/Smt./K um has been appomted in

{mention name and address of Office). The particulars given above are correct. [ have also ascertained that hef she has
not worked in government office or Zilla Parishad or aided secondary educational instimtion or non-agricultural
university / college affiliated thereto or agricultural university or in any organization or institution to which the New
Defined Contribution Pension Scheme is applicable and that he/she has not been allotied the Penston Account Number

previously,

DO CODE-

DEPARTMENT CODE-

REGION / TREASURY / SUB-TREASURY CODE-

{Name}

Designation of the Drawing and Disbursing Officer

Full Office Address

- ——tumum

OFFICE SREA

NO. Date:

The application submitted by Shri /Smt. _ has heen accepted and the
following Pension Account Number is allotted to him / her.

Pension Account Number ; -

1 A T N T N O Y

Signature of the awthorised Officer

{ Name)
Office Address

(N.B,- Oné copy of this form should be I'E:ta-l’l‘l&d h}' the SRKA. The abcond copy should be pasted to the service book
of the employee and 'the third copy should be ket in the pmkm&'l ﬁle of th:: amplo}rea by the D.D.O.).

H-85B=%a
16
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FORM-R-3
{As referred 1o in para no.18 & 23 of Government Resolution, Finance Department, No.CPS
1007/18/SER- 4, dated 7 July, 2007 )
OFFICE OF THE STATE RECORD KEEPING AGENCY, MUMBAI
Statement of Account in respect of contributions ender the D.C.P.Scheme
For the Year

Name of the Employee : Pension Accountl :
Number :

Birth Date : Treasury: Rate of Interest :
Designation of the Officer responsible for deducting the smount of Contribution
From {Month) To (Mornith) Basic Pay D P DA,

Month Employee's " | Employer's Total Missing credits
Contribution Contribution Tier 1 for the monthis)

Opening
Balance
April

May

June

July
August
September
October
November,
December._
January
February.
March

Total

Interest

Tota) Amount standing to credit : Rs -

{Rupees i1 words - e — )

Certified that the defails shown above are correct as per the information received in this office

However, the closing balance shown above will be subject to final adjustments cnt account of
excess credit or excess interest, if any, which may come to the notice of this Office at a later
date.

Date :. - | Office-in-Charge
SRKA.

Verified the above details in respect of Shri/Smt/Kum -- - am sonoemme e '
The information given above is cotrect as per the original record maintained in this office

Date --------------- D.D.O.

- A .-
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